	     Curriculum vitae 
	

	Personal information
	

	First name(s) / Surname(s)
	  Răceanu Camelia Elena

	Address(es)
	Suceava,. Aleea Nucului Street no. 7, block S2 ap 15

	Telephone
	
	Mobil:0743554064
	

	E-mail(s)
	camiraci@yahoo.com, ssisuceava@yahoo.com

	Nationality
	Romanian

	Date of birth
	14.01.1965

	Work experience
	

	Dates
	2011-2012

	Occupation or position held
	Project  Manager  

	Main activities and responsibilities
	Investigation of existent problems in different local communities and writing several applications   within the  following programs: Common Operational Program Romania Ukraine Republic of  Moldova,  Attitude and Involvement Program, Civic Innovation Fund

	Name and address of employer
	Speleological Foundation „Club Speo Bucovina”, Mihai Viteazu Str. no. 56,  Suceava

	Type of business or sector
	Project proposal writing - non reimbursable financing

	Dates
	2004-2010

	Occupation or position held
	Project  Manager within the following projects:
1.„”Preventing corruption through the access at the environmental information– mechanism of promoting the transparency of local public institution citizens responsibility”.

  Program Transition Facility 2007/19343.01.11     ( jan 2010- oct 2010)
2.  „Alternatives for sustainable energy”  (dec 2008 – oct 2009)
Phare Program  2006 –Raising the role of  civil society in Romania’s  process of integration 3„Romanian- Ukrainian cross border cooperation – reality and European perspective”- .  Phare 2004 CBC  (dec 2007 – nov 2008)
 4.Sustaining disadvantaged people in developing their professional career”    Grundtvig  Program – ( aug 2006 – jul 2008) main coordinator of international  project (Italy, Poland, Czech Republic, Malta, Romania)

5.”ECDL –the visa for another life standard”  (dec 2004-nov 2005) Phare 2002 Program

	Main activities and responsibilities
	Coordination of project activities: fulfilling objectives, carrying out the planned activities conform to the planned budget, Gantt graphic, accomplishing the target results;
Communication with the financer, partners, associate institution, stakeholders;
Monitorizing the project team, target groups and milestones of the project implementation

Carrying out the quarterly, intermediary , final reports.

	Name and address of employer
	Speleological Foundation „Club Speo Bucovina”, Mihai Viteazu Str. no. 56,  Suceava Society of Informatic Services Suceava, B-dul George Enescu no. 16

	Type of business or sector
	Project management 

	Dates
	December 2002 – April 2011

	Occupation or position held
	Assistant Manager   within the following projects :

1 international project – “Ecoturism in Tara Dornelor – an instrument for sustainable development”, Norwegian Cooperation Programmes with Romania  (may 2009- apr. 2011) 
2.„European competencies, a long term investment in the human resource from Suceava County” –  Phare 2004 DHR  Program  (march 2007-febr 2008)

3. „Ecological education –education for life”   (dec 2006 – nov  2007)

Phare 2003 Program – Civil Society Consolidation  in Romania

4.”Young Craftmen in a European Partnership” (sept 2002- aug.2004)- Grundtvig Program

	Main activities and responsibilities
	Involvement in target group selection,  organizing project activities addressed to the target group  
Assuring the communication with partners, associate institutions, project beneficiaries  
Participation in preparing the  data for the project technical reports : quarterly/ semestrial /final 

	Name and address of employer
	Speleological Foundation „Club Speo Bucovina”, Mihai Viteazu Str. no. 56,  Suceava Society of ITServices Suceava, B-dul George Enescu no. 16

National Council of Small and Medium Size Enterprises – Suceava Subsidiary

	Type of business or sector
	Project management  

	                                           Dates
                Occupation or position held
     Main activities and responsibilities
       Name and address of employer
Type of business or sector
	 march 2006-february 2007

Counselor in professional guidance

Project „“Qualification, counseling and professional guidance for the integration on the labour market of the unemployed people from Suceava County” -  Phare 2003Program – Active Measures

2
Professional guidance offered to the target group,  reports of activity, evidence of  the meetings, carry out the informative materials  
Society of IT Services Suceava, B-dul George Enescu no. 16, Suceava

Counseling and professional guidance services 

	Education and training
Dates
Dates 
Dates 
Dates
Dates
	Sept 2007-iunie 2008

  Centre for  adult training Vaslui

  Specialization in advanced English  - certificate for graduation 
August 2005

SC QCERT SRL Suceava

Specialization – Trainer for professional competencies- certificate of competencies
September 2003 - April 2004

 Regional Centre of Life Long Learning for Public Administration Bucureşti

Certificate of professional competencies for the occupation of  project manager 
January- June 2002 

 „Ştefan cel Mare”  University of  Suceava,  Psycho – pedagogical course- certificate of graduation
1984-1988

  „Alexandru Ioan Cuza”  Universitaty of Iasi – Mathematics Faculty, Informatics Specialization
  Programmer occupation- Diploma of  licence

	Personal skills and competences
	

	Foreign languages
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Conversation
	Speach
	Exprimation in writing

	Engleză
	
	
	C1
	
	C1
	
	C1
	
	C1
	
	C1

	Franceză
	
	
	B2
	
	B2
	
	B2
	
	B2
	
	B2

	Social skills and competences
	Good abilities in communication, understanding, collaboration in national and international partnerships, work team,  total responsibility for the tasks assumed

	Organisational skills and competences
	Capacity to coordinate and administrate human resources, finances,logistics proved within the implemented projects 

	Computer skills and competences
	 Acquired knowledge in Microsof Office:WORD, EXCELL, POWERPOINT, ACCESS–

 European Computer Driving License – ECDL Certificate

	Driving licence
	 B category

	Additional information  

                                            
	

	                                                            Publications
	 „Steps for finding a wok place” 2008

, The ABC of renewable energy and energy efficiency”, Bucharest;  ISBN

Adrian Done/ Camelia Răceanu(2009)




